Availability: ~ AM Session (7:00 a.m. — 9:15 a.m.)

PM Session (3:15 p.m. — 6:00 p.m.)

Dublin Latchkey, Inc.

5970 Venture Drive

Dublin, OH 43017

Phone: 614-793-0871

Fax: 614-793-2899
dublinlatchkey@sbcglobal.net

APPLICATION FOR EMPLOYMENT

Paosition: Date Reived
APPLICANT INFORMATION (Plea print all Information)
Name:

(Lag) (First) (Middle)
Address:

(Streed (City) (Zip)
Home Phone Number: Sceial Secuity Number:
E-Mail Address: When could you report for work:

Cellular Phone Number:

EDUCATIONAL BACKGROUND:
Name of Location Dates Degeeor Certificae
Sahool Attended

SPECIAL TRAINING OR QUALIFICATIONS:

WORK EXPERIENCE:
Employer Location Pasition Dates Reasn for
Held To-From Leaving




REFERENCES: (Plea®list atlead two (2) personal and two (2) professional references Referencesmust be
local and cannot be arelative.)
Name Title Telephone Number

SPECIAL SKILLS OR HOBBIES, WHICH MAY HELP YOU IN THIS POSITION:

PHYSICAL RECORD:
How would you de<ribe your gereral heath?
Do you have ary defectsin your hearing? Vision? Speeclt?
Previous serious illness (de<cribe briefly)

Have you ever beenseriously injured? How?

Arethere arny physical limitations on the type of work you cando with childrenat school or the amount of time
you canspend at work?
Areyou aleto lift 50 pounds?

Please list the name, address, telephone number and relationship of someone to contact in the event of an
emergency:

(Name) (Address) (Telephone Number) (Relationship)

| authorize the prospective employerto inquire asto my recad of any or all persons ard of my formeremployers
In the evert of my emgdoymert with Dublin Latchkey, Inc., | agree to comply with the rulesand regulations
goverrning my emdoymert. In the evert | should temminate my employmernt, | ageeto filemy resgnation TWO
(2) WEEKS prior to the date effective. It is my understanding that the first three (3) months of my employment
areprobationary, ard if my serviceshave not proved satisfactory, my employmert will be discontinuedon one (1)
weekOsotice without prejudice.

APPLICANT’S SIGNATURE

During the regular school year we would like to ask you to visit at least one (1) of our Latchkey sites so that you
may experience first hand exactly what this position will entail. Please feel free to visit either or both an A.M. or
P.M. session, simply introduce yourself to one of the Latchkey teachers at the site and let them know that you
would like to observe their location.



APPLICANT QUESTIONNAIRE FORM

ASPART OF OUR STAFF SELECTION PROCESSWE WOULD LIKETO ASK YOU TO ANSWER THE
FOLLOWING OPEN-ENDED QUESTIONS. PLEASE DO NOT SPEND TOO MUCH TIME ON ANY ONE
OF THE QUESTIONS, ASYOUR INITIAL THOUGHT IS PROBABLY YOUR BEST AND MOST
ACCURATE ANSWER.

1. A child feels unhappy when

2. Teachngis

3. Kids arewonderful, but

4. Anargry child

5. The most rewardng thing about working with kidsis

6. School-Agersneeds aredifferent than preschoolersbecatse they

7. Teaclersneed

8. Childrenseemhappied when

9. The hardeg thing about working with kidsis

10. When!| wasakid |

11. The hardeg child to work withis

12. If | could help achild learnone thing, it would be




1. De<ribeyour experiercein:

Working with children

Relating to parerts:

Supenvising others

2. How would you handle:
A 2" grade girl who doesn®seemto be able to make friends:

A 4™ grade boy who refusesto obey you:

A parert who is angry about an expersive jacket that hasbeenlost:

Another teaclker who you know is not paying sufficiernt attertion to the childrenwhen supervising outside

actvities

3. Whatkind of environment would you liketo help creat atthis certer?

4. Whatkinds of childrerQdehaviors are the hardes for you to handle?

5. What are your favorite activitiesto do with the childrer?

o

. Whatdo you feel are the key diff erercesbetweenanafter school programand aregular day classroom?

7. Whatthings do you think are most importart to provide in an after school program?

8. Whatdo you think makesyou egecially qualifiedfor this position?

Along with this applicaion, plea® submit a paragraph answering the following quegions:

1. Why do you wart to work for Dublin Latchkey, Inc.?
2. Why should Dublin Latchkey, Inc. hire you?

Thank you for your time in completing this application. Should you have any questions or concerns, please do not
hesitate to contact our HR Director, Jeff Polhemus at 614-793-0871 ext. 203.



